Smarty Pants Pre-School

ACCIDENT  POLICY

Parents are asked to sign an accident form if injuries occur at the pre-school.   Also if a child should come to the Pre-school with an injury of any kind, a staff member will inform the manager and log it into the incident book.  All parents have given signed permission to transport your child to hospital, if a child has a serious accident at the Pre-school,  an ambulance will be called and a member of staff will accompany the child to the hospital. Parents will be contacted immediately.  
Any head injury will be reported to parents immediately and parents are advised to have the child checked over by their doctor/hospital.

In the event of an accident in the Pre-school staff will:

· deal with any minor accidents.

· write all information, including names of witness(es), in the accident book.

· get parents, on picking up their child, to sign the accident form and read the information regarding the incident.

In the event of an accident in the home:

· Parents must inform staff of any accident at home and record it in the back of the accident book.

If staff see evidence of injury on a child which has not occurred in the pre-school and has not been reported to any member of staff, parents will be asked for information on the incident and it will be logged in the back of the accident book.

Three members of staff are qualified first aiders and two working towards.
This policy was written by the Pre-School manager and staff 19TH November 2009

