Smarty Pants
Outings Policy
Considering the aspects of safety is vital when planning for the children and all staff will follow these rules,
Information for staff/helpers
1. A meeting before hand for all staff/helpers

2. Check insurance

3. Detailed handout of each role and responsibilities

4. Do risk assessment

5. Detailed plan of day including map and meeting points

6. One member of CRB checked staff  maximum to four children when group goes out. High child/staff/helper ratio maintained at all times 
7. Child profiles carried with the staff/helper of children in that group
8. Register carried by Manager/supervisor of all children, staff/helpers

9. Leave details of estimated return

10.Leave list of children absent from setting with manager/supervisor

        11.Check all Parent/Carers permission slips are signed
Arranging Transport

1. Avoid travelling during rush hour if using public transport
2. Check each child/staff/helper will house a seat

3. Check weather there are seat belts

4. Check there are enough booster seats

5. Check child locks/doors

6. Make sure all vehicles are roadworthy-Tax,Insurance,Mot

When on Foot

1. Use the safest route (even though it may take longer)

2. Walk in groups

3. Keep children paired at all times (holding hands

4. Staff/helpers to be both at the front and back of children
This policy was written by the Pre-School manager and staff 19TH November 2009










