Smarty Pants
Confidentially Policy
· Parents will have assess to files and records of their  own children and not of any others
· Any observations or information kept by staff is always confidential.   The only exception to the this rule is where there is evidence or suspicion of abuse or significant harm to a child.

· Staff will not discuss individual children, other than for the purposes of curriculum planning/group management, with anyone who does not have indirect involvement
· Information given to Smarty Pants will not be passed on to any other persons without Parent/Carers permission
· Issues to do with paid or unpaid staff will remain confidential to managers only
· Keyworkers/managers will be the only persons who have assess to files relating to child profiles and any written information relating to child’s observations, anxieties/evidence regarding a child’s safety
· Students will be advised of our confidentiality and required to respect it

All the undertaking of the above are subject to the paramount commitment of Smarty Pants which is to safeguard and maintain the well being of any child
This policy was written by the Pre-School manager and staff 19TH November 2009










