Smarty Pants
Non Collection of Children Policy
Statement of intent
In the event a child is not collected by an authorised adult at the end of a session.Pre-school puts into practice agreed procedures. These ensure the child is cared for by an experienced and qualified practitioner who is known to the child.
Aim
We will ensure that the child receives a high standard of care in order to cause as little distress as possible. 

1.  Please ensure that your child is collected on time.
2.  Children will only be allowed to leave the premises with the 
     person who’s name is on the admission forms unless
     Manager/Supervisor have been advised by parent/carer of any
     change.
3.  If for any reason you would like your child to be collected by someone else you must complete a collection slip (obtainable from Manager/Supervisor) 
4. If this is not possible the parent/carer should telephone Manager/Supervisor on 07834 614420 they will be asked questions to identify themselves and will need to give a password to the person collecting the child which they will give to Manger/Supervisor before the child is allow to leave the premises. 
5. If collection is not made on time and the setting is unable to contact parent/carer, we apply the procedures set out in our child protection policy. We will contact our local authority social services office department. (Address and telephone numbers as on child protection policy).
6. A full written report of the incident is recorded and depending on circumstances we reserve the right to charge parents for the additional hours worked by our staff.










