Smarty Pants
Safety Policy
Health and Safety Officer is Emma Tagg
Our main aim is to create a safe environment for both children and staff attending the setting. Any health and safety issues should be brought immediately to the attention of Manager/Supervisor. All staff have a responsibility to work in a way which will ensure the health and safety of themselves and all persons they come into contact with.

SUPERVISION- Children must be supervised at all times both inside and outside the building. A minimum of two staff members must be on duty at all times.
GATES AND DOORS- A member of staff must stand on the front door each morning and tick each child in. All doors should be locked once children have entered the setting and parents have left. Court yard front gate must have the lock removed and placed on the outer far gate unlocked each morning and then replaced on the front court gate at home time and all staff must ensure that they sign the check list daily. A member of staff must see that when parents leave the building the front door is securely locked.
OUTSIDE PLAYGROUND & EQUIPMENT- Should be checked and signed for daily to ensure complete safety for use. Any problems should be entered onto the daily check list and Manager/Supervisor should at this point be informed.

FIRE PROCEDURE- Fire exits should be clear and unobstructed at all times. Staff should ensure that they are aware of the location of fire appliances and alarms. Upon a discovery of fire or alarm activation, staff are to ensure that children and staff leave the building immediately and muster at the designated area well away from the building. At this stage a fire Marshall (manager/supervisor) will immediately check the attendance of all children and staff and confirm that if the building is unsafe the fire brigade are called. Under no circumstances should any member of staff or child re-enter the building until it is declared safe by the fire brigade or fire Marshall (if a fire drill was in operation or false alarm).A fire drill will be carried out each half term.
GAS/ELECTRICITY Gas, electricial and other electrical appliances are checked by the centre manager which conform to the safety requirements.
OUTINGS 

We have procedures for the safe conduct of any outings (please see outings policy)
INSURANCE Smarty Pants carries out their own public liability insurance with Mitchal,Morton.
This policy was written by the Pre-School manager and staff 19TH November 2009










